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Annwyl Riant/Warcheidwad,

Mae’r ysgol wedi ymrwymo i bolisi cadarnhaol o
annog disgyblion i fynychu’r ysgol yn rheolaidd.
Yn unol a hynny, gofynnwn i rieni:

e hysbysu’r ysgol os nad yw eu plentyn yn gallu
bod yn bresennol ar fore pob diwrnod o
absenoldeb a chyn 9.30yb. Gellir gwneud hyn
dros y ffon neu drwy neges drwy ap yr Ysgol

e ddarparu nodiadau neu dystiolaeth feddygol, os

gofynnir amdanynt, i esbonio absenoldebau

e beidio a thynnu eu plentyn allan o’r ysgol ar

gyfer mynd i siopa, ymweld a pherthnasau neu
ymweliadau arferol 4 deintydd / meddyg

beidio @ chymryd gwyliau yn ystod tymor ysgol.
Nid yw gwyliau yn absenoldebau awdurdodedig.
Dylid cymryd gwyliau yn ystod y 175 diwrnod na

ddisgwylir i fyfyrwyr fynychu’r Ysgol

e weithio gyda’r ysgol i sicrhau bod presenoldeb

eu plentyn yn aros uwchlaw’r targed lleiafswm o

95% (cyfwerth a dim mwy nag 1 diwrnod o
absenoldeb bob 4 wythnos)

Gall absenoldebau gael effaith ddifrifol ar
gyrhaeddiad addysgol person ifanc ac effeithio’n
negyddol ar gyfeillgarwch a’u datblygiad
cymdeithasol. Rydym yn gwybod y byddwch yn

Dear Parent/Guardian

The school is committed to a positive policy of
encouraging pupils to attend school regularly.
Accordingly, we ask that parents:

e notify the school if their child is unable to
attend in the morning of each day of absence
and before 9.30 a.m. This can be done via the
phone or a message via the school app

e provide notes or medical evidence, if
requested, to explain absences

e do not take their child out of school for
shopping trips, visiting relatives or routine
dentist / doctor’s visits

e do not take holidays during school time.
Holidays are not approved absences. Holidays
should be taken during the 175 days that
students are not expected in school.

e work with the school to ensure their child’s
attendance stays above the minimum target
of 95% (equivalent to no more than 1 day of
absence every 4 weeks)

Lengthy absences can seriously affect a young
person’s educational attainment and impact
negatively upon their friendships and social
development. As such, we know that you will do

everything you can to ensure that your child
attends school every day, but you should be
aware that the Education Act 1996, Section 444,
states that “if a child of compulsory school age
who is a registered pupil at a school fails to

gwneud popeth o fewn eich gallu i sicrhau bod eich
plentyn yn mynychu’r ysgol bob dydd, ond dylech
fod yn ymwybodol bod Adran 444 o Ddeddf Addysg
1996 yn nodi “os yw plentyn o oedran ysgol gorfodol
sydd wedi’u cofrestru’n ddisgybl mewn ysgol yn
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methu a mynychu’r ysgol yn rheolaidd, mae eu attend regularly at the school, their parent is
rhiant yn euog o drosedd”. Felly, byddwch yn guilty of an offence”. Therefore, please also be
ymwybodol hefyd y gall yr awdurdod lleol ddewis aware that if attendance drops below 90% the
cychwyn achos cyfreithiol os bydd presenoldeb yn local authority may choose to initiate legal
gostwng o dan 90%. proceedings.

Rydym wedi cynnwys rhywfaint o wybodaeth We have included some further information
ychwanegol dros y dudalen ar sut mae overleaf on how absences are defined and
absenoldebau’n cael eu diffinio a’u cofnodi, a recorded which we hope you find helpful in this
gobeithiwn y bydd o gymorth i chi yn y cyd-destun context, but in the meantime please get in touch
hwn, ond yn y cyfamser mae croeso i chi gysylltu os if we can do anything further to support your
gallwn wneud unrhyw beth pellach i gefnogi child’s attendance in school.

presenoldeb eich plentyn yn yr ysgol.
With kind regards,

Yn garedig,

lan Gerrard
lan Gerrard Headteacher
Pennaeth
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Absenoldebau:

Cofiwch fod absenoldeb o’r ysgol bob amser yn cael
ei gofnodi fel absenoldeb. Fodd bynnag, efallai y
bydd yr ysgol yn cofnodi rhai absenoldebau fel rhai
awdurdodedig, ac ni fydd y rhain yn cyfrif tuag at
erlyniad posibl os bydd presenoldeb cyffredinol yn
disgyn o dan 90%. Nid yw hwn yn benderfyniad
goddrychol gan yr ysgol ond yn seiliedig ar feini
prawf gosod fel yr amlinellir isod.

Dim ond am nifer cyfyngedig o resymau y gellir
cofnodi absenoldebau awdurdodedig ac efallai y
bydd angen tystiolaeth ar 61 y digwyddiad ar gyfer:

e gweithgaredd addysgol a gymeradwyir
ymlaen llaw

e argyfyngau

e salwch sy’n ddigon difrifol i warantu
absenoldeb (noder nad yw peswch, sniffian
neu beidio a chael digon o gwsg yn
cyfiawnhau absenoldeb)

e yn achos salwch a adroddir, cofnodir yr
absenoldeb gyda chod ‘I’ i gydnabod y
rheswm dros yr absenoldeb (a lliniaru yn
erbyn erlyniad posibl) er trwy ddiffiniad, mae
absenoldeb yn cael ei gronni o hyd

e bydd apwyntiadau meddygol ac apwyntiadau
cysylltiedig eraill (e.e. apwyntiad CAMHS), yn
cael eu cofnodi gyda chod ‘M’ i gydnabod y
rheswm dros yr absenoldeb (a lliniaru yn
erbyn erlyniad posibl) er trwy ddiffiniad, mae
absenoldeb yn cael ei gronni o hyd. Fodd
bynnag, pe bai cod ‘M’ yn ymddangos am 7
diwrnod ysgol yn olynol, gwneir cais am

Absences:

Please be aware that an absence from school is
always recorded as an absence. However, some
absences may be recorded by the school as
authorised and these will not count towards
possible prosecution if overall attendance falls
below 90%. This is not a subjective decision by
the school but based on set criteria as outlined
below.

Authorised absences can only be recorded for a
limited number of reasons and evidence may be
required after the event for:

e a pre-approved educational activity
e emergencies

e anillness severe enough to warrant
absence (please note that coughs, sniffles
or not getting enough sleep do not
warrant absence).

e Inthe case of a reported illness, the
absence is recorded with an ‘I’ code to
recognise the reason for absence (and
mitigate against possible prosecution)
though by definition, an absence is still
accrued.

e Medical and other related appointments
(e.g. a CAMHS appointment), will be
recorded with an ‘M’ code to recognise
the reason for absence (and mitigate
against possible prosecution) although by
definition, an absence is still accrued.
However, should an ‘M’ code appear for 7
consecutive school days, a request for
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dystiolaeth feddygol / dystiolaeth o medical evidence / proof of appointments
apwyntiadau, yn unol a chanllawiau hunan- will be made, in line with UK employment
ardystio cyflogaeth y DU. Pe bai cod ‘M’ yn self-certification guidance. Should an ‘M’
ymddangos yn achlysurol ond yn aml (20 code appear sporadically but frequently
sesiwn neu fwy o fewn blwyddyn galendr), (20 or more sessions within a calendar
gellir gwneud cais am dystiolaeth feddygol / year), a request for medical evidence /
dystiolaeth o apwyntiadau hefyd. proof of appointments may also be made.
Mae pob absenoldeb arall yn absenoldeb All other absences are Unauthorised absence. 10
anawdurdodedig. Gall 10 sesiwn neu fwy (5 or more sessions (5 days) of unauthorised in a
diwrnod) o absenoldeb anawdurdodedig mewn single term may trigger the beginnings of
tymor unigol sbarduno dechrau erlyniad o rieni gan parental prosecution by the Local Authority in the
yr Awdurdod Lleol ar ffurf Rhybudd Cosb Benodedig form of a Fixed Penalty Notice Warning by the
gan yr Awdurdod Lleol. Yn dilyn hynny, bydd 10 Local Authority. Once issued, a further 10
sesiwn arall o absenoldeb yn sbarduno’r Hysbysiad sessions of absence will trigger the actual Fixed
Cosb Benodedig ei hun. Penalty Notice.
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